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	First 5 Contra Costa

Request for Qualifications

EARLY CHILDHOOD TRAUMA TRAINING CURRICULUM



QUALIFCATIONS/PROPOSAL QUESTIONS (ATTACHMENT B)

	Organization/ Legal Name:
	     

	Please complete qualification/proposal using no more than 10 single-sided pages with 1.5 line spacing, 12pt font, and 8.5 x 11 inch paper with 1-inch margins plus any required ATTACHMENTS.   Please do not bind qualification/proposal.

	1. Consultant and/or Organization Qualifications: Describe your organization.  Include your background, experience and expertise, as well as any subcontractors that may participate in this project.  

	2. Experience: Please provide summaries of two examples of similar projects you’ve conducted including recommendations.  Attach a sample work product such as an assessment or report.  Describe your experience and expertise on projects, assessments or services focused on African American families or communities.  Outline your approach to ensure cultural humility and responsiveness to the African American community(ies) with which you have worked.  Describe your approach for making focus groups successful (with parents or clients).  Samples are not included in the page total.    

	3. References (Attachment C): Provide three references of current or past clients that have knowledge of the consultant’s ability to manage projects similar in nature and scope to this contract.

	4. Budget and Budget Narrative (Attachment D): Please complete the attached budget form and explain your proposed budget in a brief narrative including estimated amounts of time to carry out contract activities. Specifically detail staff to be assigned to project, respective hourly rates and submit staff resumes. It is assumed that the costs will include the salary for dedicated staff and benefits and related expenses. Costs should be reasonable and well justified.  (The use of this format is not required, but all information must be included, if a different format is used.)  

	5. Resumes for Primary Consultant and Key Associates: Provide resumes for the primary consultant and key associates assigned to this project.

	6. Sample Work:  Provide a sample product such as an outline and curriculum (no more than 20 pages).
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